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FORM OF PROJECT PROPOSAL
Please complete this application form if you wish to apply for funding for your Project from the Harmony Fund.
	To: ​

The Government of the Republic of Singapore

c/o Ministry of Culture, Community and Youth (“MCCY”)
140 Hill Street #01-01A, Old Hill Street Police Station, Singapore 179369 

Attention: The Harmony Fund Secretariat


	Name(s) of Applicant (s)
: __________________________________________
Address:  _______________________________________________________________


	Please send the completed application form, together with the detailed proposal of your Project to harmonyfund@mccy.gov.sg, or by post to The Harmony Fund Secretariat, Ministry of Culture, Community and Youth, 140 Hill Street #01-01A, Old Hill Street Police Station, Singapore 179369.
You must complete all fields in this form.  Please indicate “Not Applicable” (NA), where necessary.  Please note that incomplete applications will not be considered.


INSTRUCTIONS TO APPLICANTS

1. Only non-profit organisations registered in Singapore will qualify for the funding. Applicants should be one of the following:

(a) A company registered under the Companies Act (Cap. 50);

(b) A society registered under the Societies Act (Cap. 311);

The Harmony Fund is also open to all primary schools, secondary schools, junior colleges, ITEs, polytechnics and universities.

2. Projects that satisfy at least one of the following criteria will be considered: 

(a) Promote understanding about cultures and practices of different communities;

(b) Raise awareness of the importance of inter-racial and inter-religious tolerance or understanding;

(c) Encourage deep positive interactions between participants, and foster familiarity and friendships among individuals from different communities;

(d) Reduce negative stereotypes or challenge misconceptions about other communities.
Note: “communities” refers to the various ethnic, racial or religious groups in Singapore
3. Applications will be assessed on the potential impact and effectiveness of their messaging on racial and religious harmony.  The Project gains merit when it is innovative, involves youth in a meaningful way, has public education potential, has the potential to be sustained beyond a year (i.e. the Project can be organised annually), or encourages new partnerships between different community organisations.

4. The application must be submitted to MCCY at least one month before the date of commencement of the Project.

5. The application can be emailed to harmonyfund@mccy.gov.sg or sent by post to:

The Harmony Fund Secretariat
Ministry of Culture, Community and Youth
140 Hill Street, Old Hill Street Police Station, #01-01A
Singapore 179369

6. You will be notified of the outcome of your application within one month of the submission date. MCCY’s decision is final, and we reserve the right not to disclose reasons for approving or rejecting your application. 

7. Successful applicants will be required to sign a Form of Agreement with the Government. 
8. The funding will be on a reimbursement basis and will cover the net expenditure of your Project. You are required to maintain proper financial records of your Project and submit an income and expenditure statement to MCCY within six months of your Project’s completion. 

9. You will also have to submit an evaluation report of the Project within six months of completing your Project. 

*Denotes compulsory field
	1. Details of Project 



	Title*:
	

	

	Date and Duration of Project*: 
	

	

	Type of Project*  

	

	

	Brief Description of Project* 

	

	

	Key objectives*  

	

	

	Target Audience and/or Participant Profile*  

	

	

	Please describe how the proposed Project will contribute to strengthening social cohesion in Singapore. *
Please refer to the following in your description: 
a. Promote understanding about cultures and practices of different communities;

b. Raise awareness of the importance of inter-racial and inter-religious tolerance or understanding;

c. Encourage deep positive interactions between participants, and foster familiarity and friendships among individuals from different communities;

d. Reduce negative stereotypes or challenge misconceptions about other communities.

Note: “communities” refers to the various ethnic, racial or religious groups in Singapore



	

	What are the Project’s key messages on racial and religious harmony? How will these messages be conveyed?*  

	

	

	Is this a new project? *
(please tick accordingly):
	(i) New      (                    
	(ii) Similar to previous/existing project(s)       ( 

	

	If (ii), please describe any enhancements from the previous project(s), if any* 

	

	

	Marketing and Publicity Plans (ie. how the Project will be promoted by the Applicant)* 

	

	

	Collaborative Partners* (please state the lead organisation and describe the roles/responsibilities of each partner in detail):

	Partner 

(to indicate lead organisation)
	Details of collaboration

	
	

	
	

	
	

	
	

	

	2. Project Budget  



	Amount requested under the Harmony Fund*:
	

	

	Projected Total Expenditure*:
	

	

	Breakdown of Projected Income and Expenditure*:

	Projected Income 

(e.g. ticket sales, registration fees, sales of merchandise /programmes/ publications, donations, sponsorships, other government grants,  advertising income, etc.)
	Item
	Projected Income ($)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL Income: 
	
	

	Projected Expenditure

(e.g. venue rental, development of educational/training materials, collaterals, reception and catering, technical requirements, transport, professional fees, publicity and marketing, etc.)
Please indicate all expenditure incurred in the project
	Item
	Projected Expenditure ($)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL Expenditure: 
	
	

	

	

	3. Future Plans 



	Are there any follow-up activities, or plans for future runs of programmes?* (if yes, please elaborate on the plans.):

	

	


	4. Particulars of Applicant Organisation



	Name of Applicant Organisation*:

	

	

	Unique Entity Number*: 

	

	

	Registration Date* (dd/mm/yyyy): 
	
	Organisation Type*:
	

	

	Brief Description of Organisation’s Mission and Activities*: 

	

	

	Registered Address of Organisation*: 

	

	

	Postal Code* (6 digits): 
	
	Office Tel*: 
	

	

	Organisation Email*: 
	

	

	Organisation Website (if applicable): 
	

	

	Name of Bank & Account Number

Of Organisation*: 
	

	

	

	Profile of Membership*: 

	

	

	Main Sources of Funds (e.g. subscription fee, sponsorships, programme fees, others etc.):

	

	

	Major Activities Organised/ Major Achievements in the past five years (to attach as annex, if necessary): 

	

	

	5. Details of Contact Person



	Name* (as shown in ID):
	

	

	Identification No. * (i.e. S7654321A, F1234567B):
	

	

	Designation: 
	

	

	Contact No.* (provide at least two):
	Home:
	

	
	Office:
	

	
	HP:
	

	

	Email*:
	
	Fax:
	

	


APPLICATION FOR FUNDING UNDER HARMONY FUND

We hereby certify that the information in this application are true and correct to the best of our knowledge. We understand that the application may be accepted or rejected by the Government (represented by MCCY) at the Government’s sole discretion, and that the Government’s decision is ​final.  We understand that if we obtain the funding by false or misleading statements, the Government may, at its discretion, withdraw the funding and recover immediately from our organisation any amount of the funding that may already have been disbursed. 

We further undertake to give you any further information which you may require.
We have read and understood the Harmony Fund – Funding Terms and Conditions, as made available on http://www.mccy.gov.sg/harmonyfund.
We warrant, represent and declare that we are duly authorised to submit and sign the Project proposal, receive instruction, give any information, accept any offer and act for and on behalf of _______________
(Insert Name of firm, company or consortium).

Date: _________________
	Applicant’s (as *Principal/Agent)

Unique Entity Number (UEN): ______________________
	 Applicant’s Official stamp:



	______________________________
	

	Authorised Signature

	

	Name: ________________________


	

	Designation:____________________
	

	(*Delete whichever is not applicable)

	

	NOTICE:


This form duly completed MUST accompany every application for funding. 

Any change to its wordings may render the application liable to disqualification.


� If the proposal is submitted by more than one organisation, each organisation shall be listed.  The proposal shall be submitted by the Lead Member on behalf of all the organisations involved in the project 





� The proposal shall be submitted by the Lead Member on behalf of all members of the consortium. The Lead Member’s authorised signature must be provided.  
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